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JOB VACANCY
Social Media, Digital Communication & Web Coordinator (Female)

Organization: Ibn Sina Research & Development Organization (ISRAND)
Work Location: Remote

Employment Type: Full-time

Work Arrangement: 100% Remote

Eligibility: This position is exclusively open to female applicants
Reporting Line: ISRAND Management / Designated Supervisor
Application Deadline: Two weeks from the date of posting

About ISRAND

The Ibn Sina Research & Development Organization (ISRAND) is an independent, non-
profit and non-political Afghan research and development organization committed to
supporting the technical, scientific, economic and sustainable development of Afghanistan.

ISRAND brings together professionals, researchers and experts from Afghanistan and abroad
to contribute knowledge, research, technical expertise and practical development solutions in
key sectors.

As part of strengthening its digital presence, institutional communication and public outreach,
ISRAND is seeking a motivated and qualified female Social Media, Digital Communication
& Web Coordinator to join its team.

Key Responsibilities

The selected candidate will be responsible for supporting and coordinating ISRAND’s digital
communication and online presence, including:

e Managing ISRAND’s official social media accounts, including LinkedIn,
Facebook, Instagram and other relevant platforms;

e Planning, preparing, coordinating and publishing professional social media
content;

e Supporting the development and implementation of social media and digital
communication campaigns;

e Helpingincrease the quality, reach and engagement of ISRAND’s digital
presence;

e Preparing and editing graphics, posts and other digital communication materials;

e Managing and regularly updating content on the ISRAND website;

e Publishing news, vacancies, events, projects, research activities and institutional
information on the website and social media platforms;

e Supporting improvements to the structure, presentation and usability of the
website in coordination with the relevant technical team;



e Ensuring consistent branding, quality and professional presentation across
ISRAND’s digital platforms;

e Supporting the preparation and organization of digital communication materials
in Dari, Pashto and English;

¢ Monitoring digital platforms and providing basic information on reach,
engagement and performance; and

e Supporting other digital communication and online activities as required.

Required Qualifications & Skills

Candidates should preferably demonstrate the following qualifications and skills:

e Relevant education or professional training in Communications, Media,
Journalism, Information Technology, Web Design, Graphic Design or a related
field;

¢ Previous practical experience in social media management, digital
communication, website content management or a related area;

e Good knowledge of LinkedIn, Facebook, Instagram and other relevant digital
platforms;

o Experience with WordPress or a similar Content Management System (CMS);

e Ability to prepare and edit professional digital content;

e Basic graphic design skills and familiarity with relevant design tools;

¢ Ability to manage website content; advanced programming or web-development
skills are not required;

e (Good organizational, communication and coordination skills;

e Ability to work independently, responsibly and effectively in a remote working
environment;

e Creativity, initiative and willingness to learn and further develop ISRAND’s online
presence; and

e Commitment to professional standards, accuracy and responsible institutional
communication.

Language Skills

e Good written communication skills in Dari and/or Pashto are required;

e Ability to work with content in both national languages, Dari and Pashto, is
highly desirable; and

¢ Good working knowledge of English is required.

Working Arrangement

This is a 100% remote position. The selected candidate is not required to work from an
ISRAND office and may perform her responsibilities online.

Regular online coordination with ISRAND Management and relevant team members will be
required.



How to Apply

This vacancy is exclusively open to female applicants.
Interested candidates are invited to submit:

e Anupdated CV;

¢ Ashortintroduction describing their relevant experience and motivation; and

e Where available, links, portfolios or samples of previous work related to social
media, graphic design, digital communication or website content management.

Applications should be submitted by [Insert Deadline] to:

Email: contact@jisrand.org
Website: www.isrand.org

Please indicate “Social Media, Digital Communication & Web Coordinator” in the subject
line of the application email.

Only shortlisted candidates will be contacted for the next stage of the selection process.

Ibn Sina Research & Development Organization (ISRAND)
Research » Development * Knowledge ¢ Cooperation



